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Ingl 3201

Fall 2011
Response Papers (RP) Instructions
Checklist for RP:

__ MLA format with work cited page (not accepted by e-mail)

__  include one quotation from the reading, cited in MLA format (put in 1st or 2nd paragraph)

__ 1st paragraph (50-75 words; do not go over 100) is a summary

__ topic sentence of the summary has author, title, and main idea.

__ 2nd paragraph (100-150 words) is your response to the reading (opinion, feeling, thoughts, anything you want to say)

__ each paragraph has a beginning, middle, and end

__ Proofread for basic English grammar (SVO and S-V agreement). Do not use a translator—write in English. 

Extra Credit: 1 point extra credit for visiting a tutor with your RP. This is a total of 12 possible extra credit points for the course. No other extra credit will be offered. Late RPs are accepted but all RPs must be handed in by the revision date (about 2 weeks after 1st due date) to get credit. RPs handed in after the deadline cannot get more points than anybody who handed it in on time. It is your responsibility to know the dates for 1st drafts and revisions.

Grading Rubric for RPs  (10 RPs @ 2% each = 20%)

Response Paper --- if anything is wrong in one of the 4 parts, you cannot get the ½ for that part. But you can revise it.

__ summary

__ opinion

__ MLA format and work cited page, includes a quotation integrated into your text and cited
__ Basic grammar (not marked for you)

_____ total (2)

To revise (due about 2 weeks after 1st draft is returned): Attach 1st draft, this check-list, and your revised paper.
_____ extra credit (tutor visit) This is optional but a good idea. You can learn a lot, and you can get extra credit!

______________________________

Tutor’s signature

You must attach the old draft showing what you did with the tutor, and the new revised draft, for extra credit.

Plan before you read. What is the title? What do you think it’s about? Then read the text quickly without stopping, to get the main idea. Then read it again more slowly, looking for the main ideas. You can note examples the writer uses and think about parts you agree or disagree with. What questions or comments do you have? What are one or two unfamiliar vocabulary words?

Mario Ruiz Chavez

Professor Judith Casey

Eng3201

21 January 2010

Sample MLA Format Paper 

Indent each paragraph 5 spaces or ½” or tab

Give your paper a title --put in center of page and use title case: capitalize the first word and everything else except conjunctions (FANBOYS), prepositions (unless they are longer than 5 letters), and articles (a, an, the). Do not underline. Do not put in quotation marks unless it is somebody else’s title. Double space everything in MLA (no more, no less). Do not justify right margin. Indent each paragraph. Make the margins 1” or computer default. The margins are 1” on left, right, top, and bottom. 
This is true when you write by hand also. Write on one side of paper only. When typing (recommended – save your work on a computer so you can revise easily) use black Times New Roman 12 point type. No bigger, no smaller. Do not use Arial or italics or other fonts. If you write by hand, use blue or black ink and white 8-1/2 x 11” paper or notebook paper. Do not put your papers in any kind of binder or folder. Use only a paperclip or a staple. Do not use a title page. Use hanging indent for your works cited page. You can find complete details of MLA on the Internet. Use owl.english.purdue.edu or any large university website. The final authority is the MLA Handbook. Note: Italics = underlined. Use for book titles. Put short works or selections from a book in “Quotation Marks.”

Work Cited (goes on separate page but if you have room, just put at the bottom)

Last Name, First. Title of Book. City: Publisher, year.

Sample RP

Your name

Prof’s name

Course number

Today’s date

Who Is Really Smart?


The article “How I Got Smart” by Steve Brody explains the situation of a little boy who hated school. Then he fell in love with a girl and decided to win her love by being smart, so he tried to read an encyclopedia. In the end, he found out she had a boyfriend who wasn’t smart at all. And he lost the girl but gained a love for learning. 


I really liked this story because I had the same experience when I was in school. There was a boy I liked and he was new that year. We were in 4th grade. I thought he was the smartest boy I had ever met, and I wanted him to like me. Like Brody, I tried to memorize the encyclopedia. I wonder how many kids have done this. I agree with Brody that when I was young, “the more I read, the more my confidence grew” (Brody 190). But that boy never did pay any attention to me, and pretty soon I decided he was a snob. When people are young, they think being smart is knowing facts. Later on, people find out, if they get smart, that getting smart is about more than knowing facts.

Work Cited
Brody, Steve. “How I Got Smart.” … Look up MLA format for the source you are using. 

Writing a Summary

There are many ways to write a summary. The usual way is to make a list of the main idea in each paragraph. Then you write your summary by using the list (do not look at the original text). 

A formal academic summary has a topic sentence that contains the author, title, and main idea. Then you write your summary including all the main ideas but no details. Write a concluding sentence.

Here is another way to write a short summary:

Answer these questions (Johns 281):

1. Figure out the problem and state it (can be in the topic sentence – include author and title of what you are summarizing).

2. List/explain briefly what the author says are the causes of the problem.

3. Then give the author’s solution(s).

4. Also add author’s evaluation of solution, if there is one.

Work Cited—the RP readings are from the Internet. Most of them are from on-line newspapers. The MLA format for a work cited for an on-line newspaper has seven parts. Each part is ended with a period except the 4th one, which is followed by a comma.

· author 
· title of news story in quotation marks

· title of website underlined 

· publisher or owner or sponsor of the site

· date of publication 

· medium of publication -- put Web.

· date you looked at it. Dates are in MLA (day month abbreviated year). Example 22 Feb. 2011.
Work Cited

Johns, Ann M. “Reading and Writing Tasks in English for Academic Purposes Classes.” Joan G. Carson and Ilona Leki, Eds. Reading in the Composition Classroom: Second Language Perspectives. Boston: Heinle & Heinle, 1993. 274-289. Print.
Note: the next work cited shows how to do one for a chapter or selection from a book. Compare to how you cite an entire book:

Carson, Joan G. and Ilona Leki, Eds. Reading in the Composition Classroom: Second Language Perspectives. Boston: Heinle & Heinle, 1993. Print.
See your textbook and the blog for the newest MLA formatting. 

Paraphrasing
What is a paraphrase? It’s a re-statement in your own words of what someone else said.

Why paraphrase? When you write, you want the whole paper to sound like you. Putting other people’s ideas into your own words lets you do this. If you use a lot of quotations, your paper will get a choppy feeling. Keep direct quotes to a minimum. Only quote words that are beautiful (or famous).

How long is a paraphrase? About the same as original. (compare to a summary, which is shorter).

MLA format for quotation:        According to the book,“When you need more details than a summary provides, paraphrasing provides a tool” (Raimes 78).

A paraphrase is the same length as the original because it gives all the details. But you have to change each sentence. You cannot use the author’s sentence structure or phrases (Rames 78). The MLA format for citing a paraphrase is the same as a quotation (Name page) but you don’t use the quotation marks. Ordinary words (such as woman, car, computer) are OK to repeat, as are technical terms (CD-ROM, Internet). “But if you use longer or more unusual expressions from the source, always enclose them in quotation marks” (Raimes 78).

Plagiarism: If you copy from the original or use three or more words in a row without quotation marks and (Name page) citation, this is plagiarism. The best way to paraphrase is to read the original carefully, close the book or hide the original, and then write what you remember. This way there is very little chance that you will plagiarize.

Another way is to go sentence by sentence, changing each one as you go. This takes time but it works. Try this if you have trouble with the other way. When you are done, go back and compare what you have written with the original.

Citing your source (Name page): always cite your source, usually at the end of a paraphrase. When you quote someone, the (Name page) citation goes immediately after the last quotation mark and before the period.

Example of paraphrase:

Original Quotation: “When an author says something in a particularly clever or dramatic way, you may want to quote his or her words directly” (Raimes 79).

Paraphrase: Only quote authors if their words are especially good (Raimes 79).

Paraphrase Checklist – always ask yourself these questions:

1. Did I use any of the author’s exact phrases? no
2. Did I use the author’s original sentence structure? no
3. Did I add any details that were not there? no
4. Did I leave out any important parts? no
5. Did I include my own ideas or opinions? no
Work Cited

Raimes, Ann. Keys for Writers. Boston: Houghton Mifflin, 1999. Print.
Review of English Sentence Structure

S = subject

V = verb

O = object, or words in that position







S      V       O

SIMPLE SENTENCE (SVO)


We ate the cake.


I      got     an A.







The dog barked.

You can add lots of other phrases to simple sentences.


In the morning, the dog that I saw barked at the cars that were going down the hill.

COMPOUND SENTENCE (SVO, AND SVO)

FANBOYS: for, and, nor, but, or, yet, so. These are the coordinating conjunctions. You can join two simple sentences with FANBOYS and a comma.


She ran home, but she was too late.


The dog barked a lot, so he was very noisy.

COMPLEX SENTENCE (BECAUSE SVO, SVO) or (SVO BECAUSE SVO)

Complex sentences join two simple sentence with subordinating adverbs. You can find lists of these words in books: since, because, when, if, whenever, etc.


I will be happy if you give me all your money.

If you give me all your money, I will be happy.
SUBJECT-VERB AGREEMENT: 3rd person singular present tense “S” 


I like it.                        
You like it.                          
She likes it.

3rd person (he, she, it, the book, my mom, your cat) has –s in the present tense.

WRITING A NEGATIVE – all verbs but “BE”


Present tense:



Past tense


I do not like it.



I did not like it.


He does not like it.


He did not like it.

With BE: I am there. I am not there.    She is there. She is not there.  (no “do/did” is needed)


Past tense: She was there. She was not there. You were there. You were not there.

REVIEW “BE”

Present: 
I am. 
You are. 
He/she is. 
We are. 
You are. 
They are.

Past: 

I was. 
You were. 
He/she was. 
We were. 
You were. 
They were.

